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WHO WE ARE 
 

Founded in 1976, we are a small 
community nursery situated in 

Primrose Hill on the Auden Place 
Estate. We are a voluntary 

nursery supported by parents 
and community members and  

part-funded by Camden Council. 
We are registered to care for 50  

children aged 6 months –  
5 years old. 

 

Auden Place Community Nursery 
1 Auden Place 

London, NW1 8NA 
020 7586 0098 

info@audenplace.co.uk 
www.audenplace.co.uk  

 
 

Our Aims 
At Auden Place we will do our upmost to ensure that your child enjoys his or her stay 

with us. 
 

We………………… 
 
 
 

 
 

 
 

NB - The nursery became both a charity and a 
Limited Company in November 1995.  As a 

company limited by guarantee, all parents become 
members of the company upon joining the nursery. 

 

 = Our  
commitment to  

you 

mailto:info@audenplace.co.uk
http://www.audenplace.co.uk/
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Parental Involvement 
Our setting recognises parents as the first and most important educators of their children.  
All of the staff see themselves as partners with parents in providing care and education for 
their child. There are many ways in which parents take part in making the setting a 
welcoming and stimulating place for children and parents, such as: 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
Parents are regarded as members of our setting who have full participatory rights. These 
include a right to be: 

 valued and respected      

 kept informed      

 consulted       

 involved      

 included at all levels      
 

As a community based, voluntary managed setting, we also depend on the good will of 
parents and their involvement to keep going. Membership of the setting carries 
expectations on parents for their support and commitment.    
 

Staffing 
At Auden Place, we respect the fact that our best resource is the staff team, and pride 

ourselves on selecting staff that we feel bring something to the nursery.  We exceed 
the legal requirement of qualified staff and also use regular bank staff to limit the use of 
agency cover.  
We have a dedicated, experienced and professional staff team who regularly attend extra 
training to enhance their performance. 

 

Helping in 
sessions at 
the nursery 

Provide, make and look 
after the equipment and 

materials used in the 
children's play activities 

Sharing your own 
special interests 
with the children 

Exchanging knowledge 
about your child's 
needs, activities, 

interests and progress 
with staff 

Being part of 
the 

management 
of the nursery 

Taking part in events and 
informal discussions at 

the nursery (which 
happen on an ad hoc 

basis) Building friendships 
with other parents 

in the setting  Joining in community 
activities in which 

the setting takes part 
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Learning opportunities for adults 
As well as gaining qualifications in early years care and education, the setting staff take part 
in further training to help them to keep up-to-date with thinking about  
early years care and education. 

 
 

 
Children's development and learning (the legal bit) 

 
 
 This brings together “Birth to Three Matters” and the “Curriculum Guidance for the 
Foundation Stage”.   

Our provision reflects the four key themes and 16 

commitments of the “Early Years Foundation Stage” 
 

A Unique Child 
Child Development: Skilful communicator, competent learner. 
Inclusive Practice: Equality and diversity, children’s entitlements, early support. 
Keeping Safe: Being safe and protected, discovering boundaries, making choices. 
Health and Well-being: Growth and developing, physical and emotional wellbeing. 

Positive Relationships 
Respecting Each Other: Understanding feelings, friendship, professional relationships. 
Parents as Partners: Respecting diversity, communication, learning together. 
Supporting Learning: Positive interactions, listening to children, effective teaching. 
Key Person: Secure attachment, shared care, independence. 

Enabling Environments 
Observation, Assessment and Planning: Starting with the child, planning, assessment. 
Supporting Every Child: Children’s needs, the learning journey, working together. 
The Learning Environment: The emotional environment, the outdoor environment, the 
indoor environment. 
The Wider Context: Transitions and continuity, multi-agency working, the community. 

Learning and Development  
Play and Exploration: Learning through experience, adult involvement, contexts for 
learning. 
Active Learning: Mental and physical involvement, decision making, personalised 
learning. 
Creativity and Physical Thinking: Making connections, transforming and understanding, 
sustained shared thinking. 
Areas of Development and Learning. 

The setting also keeps itself up-to-date with best practice and 
loves to share this knowledge as much as they can, for the child’s 
benefit.  From time to time the setting holds learning events for 

parents. These usually look at how adults can help children to 
learn and develop in their early years.  = GET INVOLVED! 

 

 
The provision for children's development and learning is guided 

by “The Early Years Foundation Stage” (DCFS 2012). From 
September 2008 the Early Years Foundation Stage became law. 
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Learning through play 
Play enables children to learn and develop through doing, talking and discovering; which all 
research, both old and new, shows is the most effective way to learn.  We use the practice 
guidance within the “Development Matters” section of the “Early Years Foundation Stage” 
to plan and provide a range of play activities which help children to develop in each of the 
areas of learning and development.  
 

 
- Activities are divided up between child led and adult led.   

 
Child Led Adult Led 

What can I do with this 
What happens if I do this 
I want to play with this 

I want to play with him/her 
I want to play by myself 

 

How can we play to encourage development 
What can I encourage you to learn 

Who can we involve 
How can I demonstrate 

What can we learn from this resource 

 
In all activities, information from the practice guidance in the “Early Years Foundation 

Stage” has been used to decide what equipment to provide and how to provide it. 
 

 
Assessment 
We assess how young children are learning and developing by observing them frequently: 

 

 
 

 
- We believe that you as parents know your children best and we always ask for your 

contributions to our ‘assessments’.  You can do this in any way you want; sharing 
information whether written or verbally about what your children likes doing at 
home. 

- We make periodic assessment summaries of children’s achievement, as stipulated 
by the “Early Years Foundation Stage”. These form part of children’s records of 
achievement. We undertake these assessment summaries at regular intervals as 

What can I 

do with 

these? 

What can I 

encourage 

you to do 

with these? 

We use information that we gain from……… 
- Visual Observations 
- Listening to their conversations with others 
- Photographs 
- Videos 
- Creative work and mark making 

   ……to document progression and development 
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well as times of transition, such as when a child moves into a different group or 
when they go on to school. 

 

Key persons and your child 

 
 
When your child first starts with us, your key person will help your child to settle, further 
throughout your child's time at the setting, they will encourage your child to benefit from 
all of the setting's activities. 
 
 
Learning Journeys (The big book) 
A learning journey documents your child’s play and development over time and we 
encourage you to work together with your key person to keep this accurate and up to date. 
Your child's record of achievements celebrate their progress and identify next steps to work 
towards, both at home and at nursery.  
As the Learning Journey documents development, your key person will ask for any photos, 
art work, quotes and observations you feel appropriate to add to it.  We even provide a 
WOW sheet for you to do this.  Your child's key person will then ensure everything is kept in 
chronological and complimentary order.  This information will enable the key person to 
identify your child's stage of progress. You and the key person will then decide on how to 
help your child to move on to the next stage. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

We use the nationally enforced key person approach; 
meaning your child will have a ‘significant other’ in the staff; 
a person who takes special time and energy to build a 
relationship with your child, and is there for you and your 
child in all situations.  This leads to each member of staff 
having a group of children for whom she/he is particularly 
responsible. Your child's key person is there for your needs, 
as well as your child’s.   
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Working together for your children 
We maintain the ratio of adults to children as set through the Statutory Welfare 
Requirements. We welcome volunteer parent helpers to complement these ratios as these 
enable us : 

 Ensure each child receives intimate time and attention; 
 Provide as many opportunities as possible for children to talk about their interests 

and activities; 
 Help children to fully experience and benefit from the activities we provide; and 
 Allow the children to explore and be adventurous in safety. 

 

Safeguarding children 
We have a legal duty to safeguard children against suspected or actual ‘significant harm’.  
Our practices ensure children against the likelihood of abuse in our settings and we have a 
procedure for managing complaints or allegations against a member of staff or other 
parent. 
Our way of working with children and their parents ensures we are aware of any problems 
that may emerge and can offer support, including referral to appropriate agencies when 
necessary, to help families in difficulty. 

 

Special needs 
We take account of any special needs a child may have, differentiating our curriculum to 
suit your child’s preferred learning styles. We work to the requirements of the 1993 
Education Act and The Special Educational Needs Code of Practice (2001).  
 

Snacks and Meals 
We review our menus regularly, taking in recent knowledge and research to ensure that we 
provide a wholesome, nutritionally balanced diet.  In January 2014, we worked with Nicky 
Dexter of Menu Matters to ensure our menus were complaint with all national guidelines 
for under 5’s. We have a wonderful cook and kitchen assistant who prepare all our meals 
fresh and onsite. As a rule we limit the use of processed foods.   Where possible we provide 
organic milk. Healthy snacks are also offered at set times through the day. 
(Due to allergies, we do not allow parents to bring in food such as birthday cakes, the 
children will make them, therefore making it even more special).   
 

 
 
www.menumatters.co.uk  
www.nourishinteractive.com/parents 
www.nutrition.org.uk/healthyliving/nutrition4baby 
www.healthystart.nhs.uk/food-and-health-tips/healthy-eating-eatwell-plate/ 

 

http://www.menumatters.co.uk/
http://www.nourishinteractive.com/parents
http://www.nutrition.org.uk/healthyliving/nutrition4baby
http://www.healthystart.nhs.uk/food-and-health-tips/healthy-eating-eatwell-plate/
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Opening Times  -  
The nursery opens from 8.00 a.m. to 6.00 p.m., 51 weeks of the year (excluding bank 
holidays).  We are closed in between Christmas and New Year.  We also have 5 Inset days 
for staff training throughout the year which differ from year to year; dates are issued with 
plenty of notice.   
 
 
 
 
 
 
 
 
 
 
 
 
 
Children are allocated attendance sessions depending on availability and parental choice.   
Sessions are as follows: 

 Full time:                  8.00am - 6.00pm (includes breakfast, lunch & tea) 
 Part time morning:   8.00am – 1.00pm (includes breakfast & lunch) 
 Part time afternoon:  1.00pm – 6.00pm (includes tea) 
 School day:  8.30am – 4.00pm (includes breakfast, lunch & tea) 

 

 
 
 
 
 
 

! We close for 5 Inset Training days 
a year. Dates are given at the 
beginning of each year and fees 
are calculated minus these 5 days. 
We also have whole staff meetings  
every month. Where possible 
these are included in our INSETs, 
and the nursery is already closed.  
The months we do not have an 
INSET, the staff meeting is on the 
last Friday of the month– and 
nursery will open at 9am ! 

 
 
 

 
We also offer early and late sessions from 7.30am – 8.00am 

and 6.00pm – 6.30pm.  These need to be paid for in advance in 
blocks of 10: The cost being £50.00 per block.  Discount is given 
if you wished to use either or both of these sessions every day. 
 
 

Inset &  
Staff  

meetings 
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Extra Curricular Activities 
We pride ourselves on being a fully inclusive nursery so all the amazing extra activities are 
provided to your child free of charge.  These include, “Music Pete”, “Football with Coach 
Daniel”, “Dance & Drama with Sally”, “Forest School”, daily local outings, including visits to 
London Zoo, plus monthly trips across London to visit the extensive range of Theatres and 
Museums our Capital has to offer. 
(N.B. Trips are rotated as we are unable to take all the children at once) 

Applying for a Place  
All you need to do to join Auden Place Community  Nursery, is complete and return the 
waiting list form.  You will be placed on the waiting list which is free of charge! (You will 
need to provide proof of income if stating Band 2) 
 
We welcome you to visit the nursery for a show around, meet the staff team and discuss 
your requirements in further details with management. 
 
During your time on the waiting list, keep in touch!  We can keep you informed of progress, 
and you can let us know of changes/modifications you require.   

 
Fees  

 To accept a place at nursery, we require a £100 deposit.  This will be held on your 
account and refunded on your last day, providing you give the required one 
month’s notice.* 

 There is a one off non-refundable registration fee of £50.  In Auden Place style, this 
registration fee is exchanged with a gift on an interactive book on fun activities for 
you to enjoy with your child. 
 

 
 

Please see separate sheet for fee structure.  
We will provide you with a standing order mandate 
which will instruct payments to be made on the 1st 
of each month in advance.  

 
 
 

 

 
                                                                                                                                                                                                                  

- Please note that fees are payable during sickness, family holidays and Public 

Holidays 

- Arrears of a month will result in your child’s place being reviewed. 

- Please see Terms & Conditions for full payment procedures. 

Auden Place Registration 

 

£100 + £50 = Book, and place  

at nursery!  

 

(and £100 back when you 

leave)* 
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Nappies & Wipes 
We know how hard it is to carry all the equipment you need when you have a baby to cater 
for.  To make it easier for you, we provide nappies and wipes at the nursery free of charge. 
 

Policies & Procedures 
- We have a range of policies and procedures that are kept in the nursery reception 

for you to view at any time.   
- On receipt of your deposit, you will be sent copies of some of the key policies.   
- These are so you feel comfortable knowing exactly what happens at Auden Place! 
- Our policies make sure that we are providing a high quality standard of childcare.  
- Being a member of our nursery is an enjoyable and beneficial experience for each 

child and her/his parents. 
- We work together to adapt the policies where needed; all staff take part in annual 

reviews of the policies.  
- These reviews make sure that we are up to date and enabling a quality service for 

our members and the local community. 
 

The first days 
We want you and your child to feel happy and safe. To achieve this, we work with you to 
settle into the nursery.  We offer a free parent week before your child settles.  The parent 
week includes us visiting you at home, then encourage you to spend a few hours each day 
with your child at nursery.  After that, your child will have a week of gradual hours staying 
independently.  These hours build up to a full session by the end of the week. 
It is vital your child feels safe at nursery - please allow these 2 full weeks of settling in before 

returning back to work. 

 
 
 
Clothing 

 Protective clothing is provided for all messy play activities.  Children are 
encouraged to wear aprons when painting and at water play, though a lot of 
children prefer not to wear aprons.  Usually children are so engrossed in their play, 
and we don’t want to interrupt such concentration!  Please ensure your child 
comes dressed appropriately, they will get messy!   

 At Forest School, it is policy that children have their arms and legs covered, such 
being the environment.  We provide wet weather gear, but please dress them 
appropriately in leggings and long sleeve tops in all weather.  
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Pushchair Storage 
We do have limited pushchair storage, but to leave your pushchair, it must be a SMALL 
UMBRELLA FOLD STYLE to fit into the pigeon hole slots inside the storage box.  We can-not 
accommodate other style pushchairs.   
There is a lock on the storage box, but anything left is at your own risk.  

 

“We hope that you and your child enjoy being members of our setting and 

that you both find taking part in our activities interesting and stimulating. The 

staff are always ready and willing to talk with you about your ideas,  

views or questions.” 

 

 

Helping out at Auden place 
 
I would like to participate in Auden Place’s community! 
 
I am willing to help: 
                    
Management committee                           
 
                      Finance                              ……………………..   
 
                      Staffing                                     ……………………..  
 
                      Marketing                                ……………………          
                   
                      Health and safety                   ……………………..   
 

       Fundraising                               ……………………..   
 
Please ask for more information on our Management Committee of parents 
 

       DIY                                             ……………………..   
                                                                                                                                 

Accompanying children on trips               ……………………..   
 
We are grateful for any help you are able to give!  Please come by for a cup of tea to 
discuss your options and thoughts on the above.  


